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FOR THE GOVERNMENT OF THE 


JREGON+STATE#INSANE#ASYLUM 


“SALEM, OREGON. 


fe SALEM, OREGON: 
W. H. BYARS, STATE PRINTER, 
1884. sake . 


OF git 


“BOARD OF TRUSTEES ae 


OF THE pe iaonamg 


ARTICLE 1. Be 

Daccion 1. The Board shall meet regularly at the Hs, of meet. us a 
‘State Capitol on the first Monday of each month, for . Ere 
transaction of business. ae 


‘Src. 2. The Board shall consist, as by law re- Of whom Board | ‘ 
ed, of the Governor (who is Chairman of the aes}. 


f 1), the Secretary of State and the State Treas- ca 

r. Special meetings may be held at any time, at een: 

the discretion of the Board. A majority of the Board _ wrt 
shall be required to constitute a quorum. ie 
Singl 3. The Private Secretary, of the Governor Secretary of the. Ny 


all, as provided by law, be the Secretary of the julien, 2 ee 


rd. He shall, as Secretary of the Board, attend | 
‘meetings of the Board, and shall keep in a book 
st ie for that purpose, a full and accurate record . 
all the official business transacted at the meet- | a Gena 
of the Board; he shall keep the books and “aan 
charge of all the accounts against the Asylum, 1 eae 
til the same have been finally he oie by the ie 
joard, when he shall file the same in the office of the Ce 
of State, and shall perform such other duties - BA 
may be prescribed by law, or as the Board may dca 


fio. 4. All meetings of the Board shall be held Pisce of oct ey t 
th eat in a ae State Capitol. se } 


¥ 


ARTIOLE TL: ay 


SUPERINTENDENT. — as 


 guna’aaa, ~— Seorton 1. The Superintendent shall be the exe 
tain discipline. ytive officer of the Asylum, under the regulat 
and by-laws of the Board of Trustees. He shall h 
control of the patients, prescribe or direct their tr 
ment, adopt sanitary measures for their welfare, anc 
discharge such as in his opinion have permanently — 
recovered their reason, or such other patients as the 
best interests of the State and the institution requi 
He shall maintain discipline among the subordina 
officers and employes, and enforce obedience to 
laws, rules and regulations adopted for the gove 
ment of the institution, and is empowered to d 
charge any employe or attendant for violation of the ifs 
laws or rules of the Asylum; Provided, He shall 
Bee ie oa a submit the same ¢mmediately to the Board of Trus- — 
the Board. tees for their approval. He shall estimate and report. 
| to the Board of Trustees the amount, kind ana LL 
ity of furniture and household furnishing goods, pro- 
visions, fuel, forage, clothing, and other nari 
quired for six months ending on the first day of Jun 
and December of each year, and oftener if required 
by the Board. Hy 
Shallkeepaccu. ‘SEC. 2. The Superintendent shall cause accurate 
rate accounts. and careful accounts to be kept of the daily expendi 
tures, of all articles of stores and pe placed in. 
his charge, and shall at the end of each month sub 
mit the same to the Board of Trustees for their in- 
spection, and on each daily report shall be shown the 
number of persons fed and lodged in the Asylum, — 
whether as officer, employe or patient. He shall be | 
accountable for the careful keeping and economi 
: use of all furniture, stores and other articles provid 
a in the Asylum. 


ARTICLE III. 
ASSISTANT PHYSICIANS. 


Gates, °° Section 1. The Assistant Physicians shall be» 


: ¥ 


sylum, eA shall Ber Seas to didistont of duty 
nder the direction of the Superintendent. ees 
e. 2. They shall visit all of the patients in their wena ce tne 
ctive divisions as often as may be necessary, tents. 

ly observe their condition, wants and treat- 
id see that they have food, medicine, exercise, tp 
ain ements, clothing and bedding suitable for them; ae 
xert what moral snifnence they can with them, and: 


wor i in every way to promote their SNe and 


ef They shall see that the attendants and Shall supervise 
stants are faithful and kind, attentive to the wants guerra F : 
| the patients and vigilant in the discharge of their x 
Lt ties, and that the directions of the Superintendent =} 
neerning the comfort of the patients and the duties 

of the attendants are faithfully executed. 

Src. 4. Violent patients, whom it is necessary ‘to, Senanet samaia 
e under special restraint, must be carefully ob- 

rved | while under such restraint, and it shall be the 

ty of the Assistant Physicians a frequently report 

» the Superintendent the condition of such patients, 

order that such restraint may not be continued 

Ret than circumstances absolutely require. 


ARTICLE IV. 
STEWARD. 


ECTION 1. The Steward shall have a genera] General duties. 
oversight of the farm, stock, garden, grounds, fences, 
nd the buildings, together with all the furniture, 
xtures and apparatus belonging thereto; and see 3 
at the same are kept constantly in good order and Se 
ir: “ 
EO. 2, He shall receive and store all articles and, Besstrer ioe a 
yoods purchased either by contract or by order of the sagen 
iperintendent, and be responsible for the safe keep- 
o and peonanical distribution of the same. | 
Seo. 3. In receiving itt furnished, he shall Wat spall be 
1 case receive an article different in kind or qual- | 


ES hehe Meas 


ity from the sample or description w 
purchase of such article was based. 
Have charge of Sno. 4. The Steward shall have in his 
---plements, ete. charge the lands used for farming purposes 

ing implements, the horses, cattle, hogs, chic 
. produce of the farm, together with the hay 
“a straw, etc., purchased and delivered at the A 
| and shall be responsible for their safe keepin 
careful use. ee 
Shall keep ac. Suv. 5. He shall keep just, accurate and meth 
= haps lad ical accounts of all articles received, and all artic 
purchased, together with all distributions of suppl 
to the several departments of the institution, und 
Bs svi such rules as may be prescribed by the Superi 
gee ent. He shall make a report embracing the busine 
\ ' transactions of the farm whenever required to do 


ARTICLE V. ae a 
MATRON. 


Shall attend fee Qxorron 1. The Matron shall, under the direct 

TAK male patients. ioe 
of the Superintendent, have charge of the female. 
ae partment of the Asylum. She shall have a gene 
ep "supervision of the Sewing Department. She shal 
Jere) be with the female patients, in all the wards, as 
as possible; see that they are kindly treated; th 
their food is properly cooked, served and distributed 
that their apartments are kept clean and in goo 
order, and properly warmed and ventilated; that he 
female employes attend to their duties in all respe 
and report to the Superintendent any departure, 
their part, from the rules and regulations of the 
stitution. Paani § 


ARTICLE VI. 


\ Y f aA Bay ft 


My ATTENDANTS. 


ae Ga | : , r ath 
Character and = Srorron 1, All attendants shall be pers 
--- deportment of ; ‘ 4 ee: 
attendants. ~~ good character, of even temper and of sound 
lyk - ment. In all of their intercourse with the pa 


{ 
Villy» } { - 
5 j : 


ea XG 


ay 


ye et eae 


evnid all widen 


avoid all rudeness, undue familiarity, or 
respectful terms. Where restraintisnecess 7 
all e exercised with mildness and kindness.. oa Wey ee i 
) pager or unbecoming language Aard a pa- Bon ay 

t will under no circumstances be tolerated, and 
ay the attendant to immediate dismissal. 


_ The duties of all employes of the Asylum bc em 


be prescribed by the Superintendent, and they | 
ll be held to a strict compliance therewith. Rae * 


| et! 
ARTICLE VII. haat 


RULES AND REGULATIONS. eR ie 


} 


lations, 


or the internal management of the Asylum shall be 
ubmitted to the Board of Trustees for their ap- 

roval. 
‘4 nes ; 


ection 1. All rules and regulations preseribed ates Bod Teme, 


RULES AND REGULATIONS 


ns oF THE 


LR ASSISTANT PHYSICIANS. 
eer 7 a. For ‘the. due performance of the duties 

iy: 
joined in the foregoing by- -laws, they shall 5) 
much time in their respective divisioaes shall 1 
constant communication with the attendee ae 
sistants, and shall carry out the plans and instru 
«henge iy tions of the Superintendent in the best manner th 
are able. 
fpeiiag: daily 2. They shall report in writing to the Sup : 
ee daily, in books kept for that purpose, t 
general condition of their respective divisions, 
Bee ? fi particular state of such patients as may be: 
or greatly excited, and of those requiring Testralat 
removal, or BBolanib: or special attention. i. 
"Sp maar es B They shall keep records of the cases of all t 
Erase patients in their respective divisions, describing 
A symptoms, the changes that may occur from tim 
ee time, the mode of treatment, and all the peculiar ci 
cumstances connected therewith. They shall also. 
see that the records of admission and eeohaae 
Re accurately kept. 
* ‘Sanitary duties. 4, They shall attend to the warmth, clean | 
: ventilation and good order of their respective ¢ div ri 
ou | ions, and direct the use of the baths. _ 
. Fisttors “"?—«5B. | They shall attend to visitors when neces a 
i and shall always be ready to 
aye vices may be required of them b 
ta _.and, under his directions, shall assist in - 
the ‘correspondence with the friends of t 


{ 


hen ‘requested by the Buperintoddett they} Extra duties. 
‘pit. the entire establishment, see all the pa- 


\ STEWARD. ate ; 
a = He shall not suffer anything to be distributed Must distribute 
Oo he wards, of either the male or female depart- pL hte cnet 
ment, without an order from the Superintendent; or ; 

the kitchen or bakery, or to the garden or farm, i 
vithout first entering the same in a book provided 
e the Oar 


e shall, when required, assist in maintaining i bilbetetare ta 

B pate: regulations of the Asylum, observe the de. 7" 
- portment. of those employed in subordinate positions, ee 

that they do their duty, and report to the Super- Peace 
tendent any instance of neglect or misconduct that 
may observe, or of which he may be informed; fs 
d see that everything pertaining to the Asylum A pee 
peg kept in order. ol 
8 Steward shall be required to devote his Enforce. scale . 
whole time to the interests of the institution, pre-ness of assist 
Sy erve order and faithfulness among the employes, and 
ee that all the rules and regulations of the Asylum 
e fully observed. 
4. He, with the aid of such patients as can be ta- chard, garden, 
en out for that purpose, shall have the care of the et 
orchard, gercens and the grounds around the Asy-. m < 
lum; he shall have charge of the cultivation of the alice 
vegetables, fruits and flowers, and he will be held re- saa or 
sible for their safe keeping, as directed from ree 
e to time by the Superintendent. Ane 
: ‘He shall keep a pass-book, in which shall be hel TOR Pe ae 
fered the number, weight or measurement of the Ae 
products of the garden and orchard, delivered from Be a 
ne to time to the Asylum, and shall report the — 
me monthly. ve 
i 6. As the fruits and flowers are intended for the ihe awe protect Pe 
of the patients, the Gardener is enjoined not to — eae 
mit seers or eure to pluck or otherwise 


- 


J te 


“disturb hank Shitioon: permission “from : 
tendent. ba cue ay a os 


t 


ing MATRON. 
Have charge ot 1. The bedding, table linen, napkins, and d 


Ai bedding, Hnen, furniture, carpets, table covers, and all similar | 
etc. Pp b) 


erty of the foie department, as well as the 
ing of the female patients, shall be marked an 
der her general care and supervision. She sha 
rect the employment and amusement of all 
oA inmates of the female wards; in short, she sh: 
required to look frequently and carefully. into every 
interest connected with her department; and us, 
. by devoting her whole time to the institution, aic 
d: i ’ every way in her power in securing the comfor 
ey recovery of the patients and the general welfare 
the Asylum. j 


| ATTENDANTS. 


ro pave careof 1. The attendants shall have the immediate ai 
ponatent care and supervision of the patients. — 


| a ay As few general facts and principles should be: 
“hee stantly kept in mind by all persons connected 1 
the management of the insane, but more espe 
by their attendants, into whose neyer- “consi cae e 
and keeping they are entrusted: 
OBS Rete First: Insanity is always connected i in some mat 
membered: ” ‘ner with’ bodily infirmity. eh 
Second. There is usually a loss of a sense 
moral obligation, or ability to distinguish bety 
right and wrong, and, therefore, irresponsibilit 
ieee words and actions. 
ne Third. There is a full appreciation of all acts 
; kindness or cruelty, and in general a perfect recoll a 
Ie ‘tion of them after restoration, and in after lif 
Fourth. There is usuall a morbid or 


Mode _and gene! deportment, and, consequi 


ary 


citemé ie or ‘anger, ‘at sibhe eat or. ae a 

et or improprieties of treatment. . 

The frequent. recurrence of excitements 

rravates and perpetuates the disease. 

xth. The more the mind dwells upon or is re- . x 

ded of hallucinations or delusions, the more per- rt ke 

ently are they fixed; so is the reverse true, that han 

' p mors they are Pia = from the mind, by oceupa- 

tion with ot Wr thoughts and ideas, the sooner do 

ne pear altogether. ae 
ew principles are the basis of the following rat 

les “ee regulations for Attendants: Sat 

2. Un all their intercourse with the patients they peportment to 

ust treat them with respect and civility —address eee 

m in a mild and gentle tone of voice, avoiding all 

violence and rudeness, or undue familiarity, mick: 

“names, or disrespectful terms. All civil questions he 

are to be properly answered; all reasonable requests Ai 

promptly attended to; they must never speak to 

hem of their Rekinione: nor to others in their hear- 

ys never allow them to be laughed at or ridiculed, 

or harshly spoken to on account of their delusions or 

_ peculiarities. Deception is never to be used, nor 

bs eptnices made without expecting their falfiiinieni: 

They should never manifest fear of a patient; should é 

keep cool under every provocation; never scold them 

“or ietate authoritatively. When firmness and de- 

ion are required, they should be softened by mild- 

; ness and kindness. When force is required, if it be» 
ith tact and kindness, a pleasant smile, cheerful and | . 

explanatory words, and sympathizing manner, but 

on will be needed. L if pase no cireumstantes aBithve wlerbaa te. 


i Bede nts are ibe gined to bg neat and cleanly pe oa 

i their dress, courteous and respectful to the officers, oe 

) one another, and to all. persons, never wearing (ian 

heir hats within doors, or going in! their’ shirt- et 
eeves; never to use profane or vulgar language; ete 
er in ae upon the tables, or other furniture, yay 

on the floor; never to be noisy or boisterous; to : TBs 

heerful without. levity, and to be respectively ty) a 

fennsnty and lady-like i in all things, Sila ae 


Must be guard. 
ed in speech. 


4 


Of rising and 
morning duties. 


Of meals. 
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4. When abroad, or to visitors, or to any one not | 


connected with the Asylum, they are directed never 
to report the conduct, conversation, peculiarities, or 
even the names of patients, and never to speak dis- 


respectfully of the institution, its officers, or any of | 


the employes. 

5. They must rise punctually at the ringing of 
the morning bell and take charge of the hall; open 
the bedroom doors of the patients, give them a cheer- 


ful greeting; see that they are properly washed and 


dressed, hair combed and clothing and shoes in good 
order. Immediately upon rising, all beds are to be 
opened for airing—foul, ones to be removed and 
cleansed, dried and refilled—and when sufficiently 


aired they are to be made up, the bed-rooms and cor-. 


ridors swept, and everything put in the best possible 
order by 9 o’clock a. m., and thus maintained through 
the day. . 

6. They must see that all patients are up and 
prepared for breakfast at the prescribed hour, and 
duly ready for all other meals. All patients must 


take their meals at the table, except when sick, when — 


confined to their rooms, or when otherwise directed. 
The food is to be promptly served by the attendants 
while warm, and in good order, not only to those at 
the table, but to those in their rooms. Those con- 


tined are to be served first. At the table the prefer- te 
ences of patients, their likes and dislikes and pecul- 


iarities of taste are, as far as possible, to be attended 
to. Knives and forks, or other dangerous weapons, 
are never to be left in the possession of patients. 
After each meal they are to be counted, and if any 
are missed prompt mneasures are to be taken for their 
recovery. 


room must be put in complete order for the next. 


Attendants must not linger at their own meals, nor — 


in going to or from them. Patients must not be 
hurried away from the tables before they are done 
eating, and especial care must be taken to give anple 
time to the aged and feeble. 


7. Food that has been handled, or rendered unfit. 


for use, shall be sent back in a receptacle provided 


for that purpose, but whatever is fit to be served in’: 


Immediately after each meal the dining 


. he carefully laid aside for ‘utare wa ete ee 


some vere yp lain Raa shall be kept i in hs din- 

closets for the use of those whose meals 
been interrupted, or for old persons, or for econ- 

ent patients, who sometimes require food oftener 

nder ordinary circumstances. hide 

The meals ‘of the patients shall be served cgi 
3 at the hour appointed by the Superin- 


oN with the patients atv ‘helt Se will ie 
ve off work and prepare for meals. Meal time fay aie 


slows-—by the ringing of the bell. . iain 
ii. Every part of the corridors, halls and rooms \ cae 

m ust be kept scrupulously neat and clean. “Ve a Oleanliness. 
iad is clean enough that can be made cleaner,,” is a 3 en 

e which must be strictly observed. All the fous up 
st be scrubbed weekly, and oftener when neces- Laie 
y, and must be swept each day as often as re- . 
: red to keep them clean. When unpleasant odors 
are observed, the cause must be removed instantly. 
an sheets and pillow-cases are to be put on each | 

d at least once a week, and oftener if required by : re 
( ng soiled. 

- The attendants must give all medicines as Giving of medi-_ 
directed by the Physicians. Patients are never to be °"™** pate 
forced to take medicines, food, or baths, when per- ot tee 
sisting in refusal, except when directed in each case. yt pti 
‘such refusals must be reported to the attending eoik. 
ysician. Any striking or unexpected effect of ne: 
icines must be immediately reported. All new ihe 
of sickness and all alarming or dangerous symp- Ned 
coms in those already sick, must be reported to the 

ened without delay. 

3. All patients must be bathed in tepid water Bathing. 
1 week, unless otherwise directed, and oftener if 
d by the patient, or required for personal clean- Lo: RO eee 
Gold | baths are to be used only under special ‘< ewan 


The shaving i is to be sane Py ‘his orate beeitip uy Sige 
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at stated intervals—-once a week, or as directed by 
the Superintendent; and when patients desire it ~~ 


s 

oftener they are to be gratified. Patients must not . 

shave themselves nor handle razors. There must be r: 

no patients present but those being shaved. Razors e 
must be well secured when not in use. aR 

Clothing. 15. The attendants must see that the patients 
change their clothing regularly, at stated periods, and * 


reasonable requests as to changing oftener, and as to 
particular articles of dress, are to be gratitied. The } 
must be kept tidy and neat, shoes tied, stockings Ne 
drawh up, clothing buttoned, hooked, pinned, tied; as i 
the case may be, and all the clothing properly ad- & 
justed. They must be riguae ies kept from’ careless ; 
or slovenly habits. : 

When patients wet or soil their clothes they are to is 
be changed dimmediately, and as often as-is necessary 
to keep them dry and comfortable. 

Clothing and all articles needed for patients, or for . 
the rooms and halls, are to be called for daily until =. | 


furnished. Bee 
The attendants, with the aid of the patients, shall ‘ 
do the repairing of the patients’ clothing. es 


oh eel 16. All patients, not too feeble or violent, should 
be got out into the grounds and open air when prac- 
ticable and the weather is suitable. (They must be 
kept together when walking. They must not enter 
any as store or other building, or go into the city 
without permission.) A ttonbion. rites be given to 
prevent the delivery or reception of letters or any- Me 
thing else prohibited, aid the most vigilant care 
nab be observed to prevent elopements. Each at- 
tendant will be responsible for his or her own 
patients. 

Patients should never be out of the house after 
supper, and must never be taken off the Asylum 
grounds on the Sabbath, except by permission of the 
Superintendent. 

Out-door Work. 17, For the benefit of patients they will be per- 


mitted and encouraged to engage in out-door work, . 
under the care of attendants or other subordinates. 
None will be taken from the halls or yards for this * 


purpose, except by direct intervention of the Super- 


Phas faith nat be overworked, nor per- 
to overwork themselves, nor to work against 
eir will, neither must they be asked to do that 
hich they feel to be degrading. The attendants 
must work with the patients, and be careful not to 
AT pear to be ordering or superintending, but to direct 
y example, assistance and advice. Any disposition 
> escape must be reported without delay to the 
uperintendent. ye 
The person into whose charge patients are deliv- a 
d is responsible for their safe return, and they 
must see them enter the yard or ward isin: they 
‘ere taken. / . 
18. Patients should be as constantly as partis set aia heel ‘ 
aged in some pleasant kind of employment. or met. 
usement, and every effort should be made to in- 

uce them todoso. Theattendants should constantly 

devise ways and means to this end. 

19. The use of restraining apparatus is prohib- yechanical re- 

ited except by express permission of the Superin- “aint. 

‘tendent. Seclusion to a private room, or the per- 

. sonal care of the attendants must be em loyed until 

further directions can be obtained. henever a 

_ patient becomes so noisy or violent as to demand ; 
clusion, ample aid should be procured, and if force § 
be required it should be used in .a firm and decided, 

mt mild and gentle manner, without any anger or 

. appearance of anger. The reasons should be pleas- 

_ antly and kindly explained, and the act reported to _ | 
ee Superintendent. . 
No patient’s door is to be left unlocked at Pve™ne ates. 

‘ht, except by permission. On retiring, the pa- 
ient’s clothing is to be placed within the hall, the 
oors locked, lights extinguished, and the attendants 
> to repair to their respective rooms, and extin- 
. their lights promptly at 9 p. m. 

Persons known to be suicidal must be kept 
‘fi te ery way under the closest surveillance, and yet 
; be treated with the greatest kindness and sympathy =e a 
_ cheered and enlivened—and the subject must never “ 

» alluded to. Knives, razors and sharp- pointed 

rs must not be allowed to any patients except “ 
stegrall See pen pst cases. Page chad rooms and, ete ty, 


Suicidal | 
patients. 


- 


beds must be often searched for such article 
Watchman must be kept informed by the P 
Maser i OF all suicidal cases, vig 
(A yeaah 22. Assistant Attendants shall be under the di 
tion of the Attendants, but the work shall b 
equally divided between them as possible. 


Pail 


\ 
\ 


WATCHMAN. 


dl J : ot 
pmer Dealt. 1. The duties of the Watchman will commence 
. 8 o’clock p. M., at which time he will visit the offic 


to receive instructions for the night. ae 
Visiting hisae- 2. He must, while on duty, be faithful and vi 
Parmen’ lant; visit every part of the male department at lea 
every hour during the night, making as little no 
oe as possible, never conversing in a loud tone, a 
opening and shutting the doors as quietly as possi 
Conduct with 3, He must be kind, gentle and soothing in 
ss gaPRS manners to the patients, and use every means in 
power to tranquilize those who are excited an 
allay the fears and apprehensions of the timid; 
will pay particular attention to the sick, the suic 
and those recently admitted; will see that the patien 
are properly supplied with water, when it is ask ine 
for, and will attend to all other reasonable wants; — 
will notice any unusual noise in the patients’ rooms, — 
endeavor to ascertain the cause, and, if necessary, re- 
port the same to the Attendant. He will notice an 
thing unusual occurring during the night, and enter 
the same on a slate provided for the purpose, and 
shall report any irregularities, neglect of duty, | 
violation of rules, which may come under his not 

Other duties, 4, It will be the duty of the Watchman to look 
: after the heating apparatus during the nig ne - 
he must be very watchful about fire; and in case 
occurrence, must report immediately to the Superi 
tendent and officers without giving general ala 
shall keep the hose and fire ladders always i 
‘ order and in readiness for use; he shall ring 
at the hour for rising in the morning, and 
pal perform such other duties as may be required 


mae * Ys Pry sr “ 
r : a, 
PR acise © a! 


ck a ut. he will be relieved by the Porter, 
rvices will not be demanded again till the 


uty in the evening. 


— 


; mt jc ao pia S 
- WATCHWOMAN. 


_ The Watchwoman shall have charge of the in- Her auties. hi: 
erior of the female department during the night. st 
Inthe management of the patients, and in the dis-- ‘ | 
- arge of other duties, she must be governed by the high 

es and regulations laid down for the government f 
f the Watchman. 


PORTER. 


1. The time of service of the Porter commences Time of service _ 
nd ends in alternation with that of the Night Watch- % 
an. Cleaning, heating and lighting the front rooms 
_ of the center building belong to him; he shall see 
at the front windows and doors are kept secure Sy ae 
ring the day, and that visitors about the premises 
not transgress the rules of propriety by talking 
rith the patients at the windows. Sess 
2. He shall keep about the front entrance and See 
oms of the center building, unless absent on duty; N 
e shall attend to all messages when required, observ- 
toward all the utmost politeness and attention; 
d he shall perform such other duties as may be 
lired of him. 


ik 


7 
se) 
ne 


-LAUNDRYMAN AND LAUNDRESS. 


- ~ 


. Shall have charge of the house and furniture Have charge of — 
le laundry; they will be held responsible for the ture, Siothing, 
eeping of the clothing delivered to them, until ** ~ Wise 
sy are washed, ironed and returned, in a suitable eae 
on for immediate use, to the sorting rooms and | 
in charge of the attendants. Maer ei 
They shall keep the house and furniture in leet of duty. yi 


/ 
\ 


it een and. see sini kvenyt : 
up at night; they shall observe the - gene ra 
as regulations of the institution, and see tha y. 
: observed by all who are employed under. them, 
7 . shall report any remissness or neglect of duty : 
see ae Ii ile Dhaalgeg dt | eR 


Rees too CARPENTER. GA AS 
Haye charge of 1. The Carpenter shall have charge of ‘ue ae 
Rhee, fools, ete Shop, tools, etc., belonging to his department 
ee labor; he shall attend to the repairs, alterations 
odes improvements made, under the direction of the Sup 
sa - intendent. 
—Poxeep a book 2, He shall keep a book in which shall be onl ed 
‘ and report 
Dook-keeper. the amount of lumber used, and for what purpose. 
p53 3. He shall make a report to the Book-keepe: at 
i a end of each month, or often as wi be teqe red. 


‘ 


CHIEF COOK. 


ea enrean 1. The Chief Cook shall have the aeons @ @ 

’ under direction of the Steward, of all the cooki: 

Peet the patients and attachees of the Asylum bu 
and its dependent wards and departments, inclu 

eee the employes on the farm and garden. — irs Ra 

i Take care of 2. He shall take care of the supplies for ae 

ye Seam kitchen, and prepare the food as may be directed, 

ue and see to its proper distribution and enters to 

et a various wards. . 

‘Shall take care. 0» He shall personally take care of the fires. 

aor aa lights, and see that the apartments are BFS 

| closed for the night. 

‘Responsible for 4. He shall be mainly responsible. for the ae 

_ ConductofhelP- duet of such help as he may seis in the perfo a 
ance of his duties. 


: BAUM ENGINEER. 
‘ General ame 1. The Engineer shall have + shang on 4 


\ 


n, , bo rs, pumps, steam, gas la wale : 
an fixtures, aks and other machinery, and 
ces, ati and tools connected with the sev- 
nts. Ile will see that they are all kept a 
lean and in good order; also repair the tin roof 
en ‘ uired. jek ue 
Hewwill run the engine and pumps, and will iy 
steam so long each day as may be required _ hee 
ary feammplsh the object for which they are wes aie : 
ly use ; 
3. He should not admit company or visitors into Bey 
artments without permission of the Super- ry ps 
dent. i 


APOTHECARY. 
‘eiepe :s The Apothecary shall be a physician, student Qualifications. — vn 
_ of medicine, or competent druggist. Mich 
22° The “Apothecary, under the direction of the General wpe mM 


Superintendent and Assistant Physicians, shall have 
charge of the dispensary, see that it is kept neat and 
clean and supplied with the necessary assortment of 
edicines; he shall keep the medicines arranged in | 
D “orderly and systematic manner, and technically . 
be ehed ‘with printed labels. He shall also have 1S 
arge of the surgical instfuments, and all other in- 

uments and things appr opriately belonging to this : 
| partment; and he shall see that they are always — RM. 
i kept Seas in order for use, and im their proper 


ae He shall prepare, put up and deliver to the 9f prescrip. Nie 
is ‘Se veral wards the medicine prescribed by the Super- 

ntendent and Assistant Physicians, with the sigs Be 
and name of the patient to whom it is to b . 
ministered plainly written upon the vial or pack-~ Tt 
e e, and deliver the same to the attendants for the 
eral wards. sae) 
4, He shall every month, or oftener,’ clear, the OBer sane oe 


d empty vials and herons and return the same to 


dis ensary. 
x3 He shall: speiet the Assistant Physician in 


wah es 


Of various ac- 
counts to be 
kept. 


Duties and re- 
sponsibility for 
goods. 
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keeping the “Case Book,” in which shall be recorded . 
the cases of patients under treatment and recently 
admitted, describing therein their condition, symp- 
toms, the changes that may occur from time to time, 
the rede of treatment, and all the peculiar cireum- 
stances connected with each case. 

6. He shall take the meteorological observations, 
under the direction of the Superintendent, and keep 
a register of the same. 

7. He may assist in attending to visitors. 

8. He will not allow patients in his apartment. 


BOOK-KEEPER. 


1. The Book- keeper shall, under directions, kee 
an accurate account of all articles received, and ah 
articles purchased, together with all disthagiane of 
supplies to the several departments of the Asylum. 

2. He shall also keep a general account between 
the State and Asylum, and separate accounts with 
clothing, bedding, furniture, feed, lights, provisions, 
farm, dairy, hogs, and other accounts as may be 
directed from time to time, and make such a monthly 
statement as may be required. 


SEAMSTRESS. 


1. The Seamstrees shall, under direction of the 
Superintendent, have charge of the sewing-rooms; 
shall be held responsible for all material furnished to 
be made into clothing and delivered to the Steward 
or Matron, as may he required, 


FIREMAN. 


The Fireman shall, under direction, have the im- 
mediate care of the heating furances, and assist the 
Engineer when necessary. 


! report. te. sie’ office morning aS noon shat report 
apstruetions. . 


rs dan direction, special care of the ee ae 
ae and will be vigilant in the per- 
their duties as may be required from 


GENERAL 


AND 


MisceLLangeous REGULATIONS. 


oe 


Miscellaneous 1. The whole time of employes should be devoted | 
alc: to the institution. 
2. They must never work for themselves during — k 
the hours of duty. . 
3. They shall not receive any gratuity or pene 
from patients or their friends without the consent of 
the Superintendent. 
4. Attendants are not to make a practice of visite 
ing each other’s wards except on necessary errands. — 
5. They ue never leave .their halls unattended, “Tea 
or without a substitute. 
6. They must not retire to their rooms during — 
duty hours for reading, writing, sewing, napping oud ee 
so forth. 
7. Employes must not take friends or others aie 
the wards without permission. 
8. They must not lend their keys, and must be 
ever careful not to lose them. 
9. They should not visit departments to which | 
they do not belong, except on Posted or by pers 
mission. 
10. They must always regard the affairs of the 
Asylum as confidential, and never make them the sub- — 
ject of conversation with those unconnected with it. — 
11. All known abuses, improprieties and viola-— 
tions of rules must be reported to the Superintendent. 
12. No intoxicating liquors shall be used in the — 
Asylum or upon the premises, except as prescribed _ ae 
by the Physicians for medicinal purposes. 
13. No person addicted to gambling, or of inten» * 


a ‘2 gedienerabab ct 
e iauiieaticr Menten. Sey 


Officers, Employes and hetondabia: will ino A 
owed to leave the Asylum without per mission 
‘Superintendent. . 
- The Steward shall keep. an account at A 2 ie RN ee 
yutside employes are absent during duty hours. hori 

. All employes leaving must hang up their 
n the place provided for that purpose. 

‘17. Non-residents will not be permitted to remain . 


Ae, 


n the institution at night without the conan: and By 
ermission of the Superintendent. setae sae: 
1 employes must be ready to perform ie duty 
cases of emergency. 
8. All letters, or other writing, parcels or pack- 
to or from the patients, must be shown the 
perintendent or Assistant Physician before being 3 Baty 
sent away or delivered to the patient. = ie 
19. All money, jewels, or other valuables found | 
patients, and all sums left or sent for their benefit, 
7 be deposited in the office of the Superintendent. 
All employes, in their treatment of and de- ? a 
ent towards patients, will observe the rules pre- xa 
ed for the government of the Attendants. 
eNO conversation will be held with patients 
tl ugh the windows, and no person is allowed to 
stand by the windows, attracting the attention or 
tening to the talk of patients. rs 
22, Washing will not be permitted in any of the Dirt 


23. No male person whatever, except officers in 

» discharge of regular duty, shall visit the apart- 
ents or enter the building occupied by the female 
oo without express permission of the Ss ats | 


200 4 P.M., ates cant and T holidays 
hie ; and male visitors excepted as regards the 
nale department. Children under 16 years of age pears © 
not be admitted unless attended by 6 Gort or ay, wa 


“exercise the ‘authority 
F Bapomntene aan 


ie ee aes Any violation of any of the fore me 


missed. visited with a ects ‘dismissal of pe 


yuk 
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se S 
The officer or employe to whom this pamphlet is presented will}. 

receive the same in an official capacity, | and its contents as an official 

notification of the duties that will be required of all, soe 

institution will not be admitted as an excuse upon the part of any i 

cer or tee for dereliction of eae 


it to the Medical Lctntendeae 


——~ 
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After this pamphlet has been received, ignorance of the rules of the — 


